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Recruitment Privacy Notice of Chiene + Tait LLP  

 

1 What is this notice? 

This is the ‘Recruitment Privacy Notice’ of Chiene + Tait LLP. Our contact details are: Chiene + Tait LLP, 

registered office: 61 Dublin Street, Edinburgh EH3 6NL. 

We are a data ‘controller’, which means we are responsible for deciding how we hold and use your personal 

information.  

 

This notice explains how and why we will collect and use your personal information in the context of the 

recruitment process and your rights in relation to your personal information. We may amend this notice at 

any time. 

 

2 Who does this notice apply to? 

This notice applies to individuals applying to work with us, including prospective employees, workers and 

contractors. 

 

3 Data protection officer - Data protection queries 

We have appointed a data protection officer, Jeremy Chittleburgh, Senior Partner. If you have any questions 

about this privacy notice or how we handle your personal information please contact the data protection 

officer. They can be contacted via email at jeremy.chittleburgh@chiene.co.uk. 

 

4 Your personal information  

In this privacy notice, ‘your personal information’ means your personal data i.e. information about you from 

which you can be identified.  

 

Your ‘personal information’ does not include data where the identity has been removed (anonymous data). 

It is important that your personal information is accurate and up to date. Please inform us if your personal 

information changes during the recruitment process. 

 

We may collect, store and use the following categories of personal information about you: 

 

Category Types of data which may be included 

Identity data Name, title, date of birth, gender, national insurance number, 

professional body registration number, photographic ID. 

Contact data Postal address, email address, telephone numbers, emergency contact 

details. 

Recruitment data Information provided as part of a CV, cover letter or application, 

references, interview notes, testing results.  May include education, 

qualification and employment history data. 
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We may also collect, store and use the following "special categories" of more sensitive personal information: 

 

Special category data Information about your health, including disability information, equal 

opportunities data in relation to race, ethnicity, religious or philosophical 

beliefs, sexual orientation. 

Information about criminal convictions and offences. 

 

5 Where does your personal information come from? 

Your personal information will come direct from you or us, and may also come from the following sources: 

 

Identity and contact data Recruitment agencies during the recruitment and appointment process 

Employment history data and 

performance data 

Recruitment agencies, former employers, education providers or 

personal referees 

Health data Medical professionals 

Qualification data  Professional bodies, such as ICAS/CIMA/ACCA/COIT 

 

If you would like more information on the source of your personal information please contact the data 

protection officer. 

 

6 Processing your personal information 

We may process your personal information during and after the recruitment process. This may include 

collecting your personal information, recording it, storing it, using it, amending it, destroying it and, in some 

circumstances, disclosing it. 

 

We will only use your personal information when the law allows us to.  Most commonly we will use your 

personal information in the following circumstances: 

 

+ Retain records relating to the recruitment process; 

+ Where we need to perform the contract we are about to enter into or have entered into with you. 

+ Where we need to comply with a legal obligation. 

+ Where it is necessary for our legitimate interests (or those of a third party) and your interests and 

fundamental rights do not override those interests. 

+ Establish, exercise or defend legal claims; 
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Purpose/Activity Category of data Lawful basis 

Make a decision about your recruitment or 

appointment, including assessing your skills, 

qualifications and suitability for the work; 

Carry out background and reference checks, 

where applicable; 

Determine the terms on which you work for us and 

advise you of these; 

Check you are legally entitled to work in the UK;  

Contact you; 

Identity data 

 

Contact data 

 

Employment history data 

 

Education/Qualification data 

 

Recruitment data 

 

 

To enter or carry out the 

contract 

 

To comply with a legal 

obligation 

 

For our legitimate 

interests 

 

7 Special categories of personal information 

‘Special categories’ of sensitive personal information requires a higher level of protection. It includes 

information about your racial or ethnic origin; political opinions; religious or philosophical beliefs; trade union 

membership; health; sex life or sexual orientation; criminal convictions, offences or alleged offences; genetic 

data; or biometric data for the purpose of uniquely identifying you.  

 

We may process special categories of personal information in the following circumstances: 

 

+ In limited circumstances, with your written consent. 

+ Where we need to comply with a legal obligation or exercise rights in connection with employment. 

+ Where it is needed in the public interest, such as for equal opportunities monitoring. 

+ Establishing, exercising or defending legal claims. 
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Our obligations as an employer 

We will use your special category personal information in the following ways: 

 

Purpose/Activity Special category of data Lawful basis 

Make a decision about your appointment, 

including assessing suitability for the work, 

assess fitness to work (if required) carry out 

background and reference checks, where 

applicable; 

Financial data 

 

Criminal convictions and 

offences  

 

Health data 

 

 

To comply with a legal 

obligation 

 

 

Consider reasonable adjustments to the 

recruitment process for disabled applicants 

Health data To comply with a legal 

obligation 

Carry out equal opportunities monitoring; Equal opportunities data To comply with a legal 

obligation 

 

8 Sharing your personal information with third parties 

We may share your personal information with the following third parties if this is required by law; necessary 

to enter or carry out our contract with you or administer the working relationship with you; where we have 

another legitimate interest in doing so; or where it is necessary to protect your vital interests or those of 

another person: 

 

Who? Detail 

Professional Advisors Our professional advisors, Health professionals and occupational health 

providers. 

Authorities HMRC, Health and safety executive, relevant regulators such as ICAS. 

Other third parties Other third parties as necessary to comply with the law. 

 

9 Information about criminal convictions 

We may only use information relating to criminal convictions where the law allows us to do so. This will 

usually be where such processing is necessary to carry out our obligations and provided we do so in line 

with our data protection policy. We will only collect information about criminal convictions if it is appropriate 

given the nature of the role and where we are legally able to do so. Where appropriate, we will collect 

information about criminal convictions as part of the recruitment process or we may be notified of such 

information directly by you in the course of you working for us. We are allowed to use your personal 

information in this way for the purposes of carrying out legal rights and obligations in connection with your 

employment. We have in place an appropriate policy and safeguards which we are required by law to 

maintain when processing such data. 
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10 Transferring your personal information outside the EU 

We do not transfer your personal information to any country outside of the EU, or to any international 

organisation. 

 

11 Data retention  

After the recruitment is concluded, if you do not start work with us, your data will be archived, and we will 

retain it for 6 months after which the data will be deleted and/ or destroyed.  

 

If you start work with us following the recruitment process, we will give you a copy of our Worker Privacy 

Notice, and will retain your personal information as detailed in the Worker Privacy Notice. 

 

12 Your rights 

You have the following rights: 

 

+ Access: you can request a copy of your personal information that we hold, and check we are processing 

it lawfully. 

Correction: you can ask us to correct your personal information if you don’t think it is accurate, 

complete or up-to-date. 

 

+ Deletion: you can ask us to delete your personal information, if: 

▪ it is no longer necessary for the purposes for which we obtained it; 

▪ you withdraw your consent, and we have no other legal basis for the processing; 

▪ you validly object to the processing as described below; 

▪ we have unlawfully processed the data; or 

▪ we must delete the data to comply with a legal obligation. 

 

+ Objection: if we process your personal information to perform tasks carried out in the public interest or 

on the basis of legitimate interests, you can object to this processing on the basis of your particular 

situation. We will only then continue the processing if we have overriding legitimate grounds for this, or 

the processing is to establish, exercise or defend legal claims. You may also object if we process your 

personal information for direct marketing purposes. 

 

+ Restriction: you can ask us to restrict our processing of your personal information if: 

▪ you contest the accuracy of the data (for a period that enables us to check it); 

▪ our processing is unlawful, but you don’t want the data deleted; 

▪ we no longer need the data, but you require it to establish, exercise or defend legal claims; or 

▪ you have objected (as above) and are awaiting confirmation as to whether we have overriding 

legitimate grounds for processing. 
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+ Transfer: if our processing is based on your consent or necessary to carry out our contract with you, 

and is carried out by automated means, you can request a copy of the personal information you have 

provided to us and the transfer of this to someone else. Where technically feasible, you can ask us to 

transfer it directly. 

 

+ Complain to the Information Commissioner: the Information Commissioner is the UK supervisory 

authority for data protection issues. We aim to resolve all complaints internally via our data protection 

officer who can be contacted as described at clause 3 above, but you do have the right to complain to 

the Information Commissioner at any time. 

 

Our Data Protection Policy has more information on these rights and explains how you can exercise them. 


